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   Welcome!  

We are a vibrant school located in the heart of Petone.  
We are a full primary school that caters for children from Years 1-8. We have a 

strong whole school culture based on our school value of respect.  

16 Britannia Street, Petone 

04 568 7974 

office@petone-central.school.n z 

www.petonecentral.school.nz 

www.facebook.com/PetoneCentralSchool  



About Us  
We have a strong community culture, where the school runs much like a family/whanau. 

We have a diverse range of cultures at our school. We provide regular opportunities to learn 
about our own and other cultures. 

We have a localised curriculum where we connect with and learn about the local community and 
environment first and foremost. 
 
Our Values 
Our value focus is RESPECT 
 
Respect Self 
Learning commitment, a strong work ethic, taking considered risks, goal setting, thinking and 
questioning, growth mindset, belief in self. 
Respect Others 
Treating others as though they are close family with kindness, compassion, caring, inclusivity, 
collaboration, cooperation, confidence and enthusiasm. Connecting with whanau and the 
community. Being welcoming, inclusive, ethical, kind and compassionate. 
Respect Environment 
Respecting and looking after their own belongings, class belongings, school resources and 
buildings. Looking after the natural school environment through gardening, reducing, reusing 
and recycling. Looking after the wider environment through studying the effect of human actions 
on the environment and developing habits and actions that can contribute to a better 
environment (e.g., reduction of plastic use, planting trees, making decisions to avoid pollutants). 
 

Our Curriculum   
We have a strong commitment to providing programmes and facilities, which enhance the 
learning opportunities for all. We endeavor to create a supportive, caring, happy and safe 
environment for learning.  
 
The curriculum taught includes the learning of mathematics, literacy, science, health, social 
studies, physical education, the arts, technology and languages with a strong emphasis on 
mathematics, reading and writing. We also teach the development of computer literacy, thinking 
skills and inquiry learning, where students are actively involved with posing questions, 
researching and analysing information to develop a deeper understanding of a topic. Our 
curriculum has a localized focus so that local environment, culture and community are included 
wherever possible.  
 
There is a strong student leadership programme with opportunities to be a peer mediator, school 
councillor, librarian, office monitor, ICT leader, environment leader or road warden as well as 
learning about careers, leadership and developing skills more specific to the senior levels.  

 
For a more in depth look at our School Curriculum, please see our Website:  
www.petonecentral.school.nz 
 
 
 
 
 
 
 



School Day  
9:00am Start of the school day. In the morning classes work on the key learning areas of 
reading, writing or maths, so please ensure your child is at school by 9am so they don’t miss 
out.  
11:00am-11:30am Morning Tea break 
 
11:30am-1:00pm Continuation of class learning 
 
1:00pm-1:45pm Lunch Break 
 
1:45pm-3:00pm Continuation of class learning 
 
3:00pm School finishes 
 
Please ensure your child is not at school until 8:15am. Before this time teachers are not 
available to supervise and ensure your child is safe. If you require before school care or after 
school care due to work hours, please talk to our lovely office managers. They will inform you of 
options for both onsite and offsite care. 
 
School Terms and Dates 
Term 1 2020 
Monday 3rd February until Wednesday 8th April.  
Thursday 9th is a Teacher Only Day. 
 
Term 2 2020 
Tuesday 28th April (not Monday due to it being observed for Anzac Day) until Friday 3rd July.  
Friday 29th May is a Teacher Only Day (Friday before Queen's Birthday). 
 
Term 3 2020 
Monday 20th July until Friday 25th September. 
 
Term 4 2020 
Monday 12th October until Tuesday 15th December. 
Friday 23rd October is a Teacher Only Day (Friday before Labour Day). 
 

 



Our Staff  
Principal:Trina Bennett 
Associate Principal: Laisa Peleseuma 
Teachers: Jeannie Phillips, Katie Makinson, Laisa Peleseuma, 
Lealofi Fuataga  
Teacher Aides: Vanessa Geddes, Nesa Galuefa, Bou Soloa 
Office Managers: Mornain King, Faye Martin 
Librarian: Faye Martin 
Cleaners: Crest Clean 
Property Manager: Faye Martin  
Accounts Manager: Mornain King 
 
School Office Hours 
Office hours are from 8:30am to 3:15pm Monday to Friday. An answer phone is in operation 
when the office is unattended. Please do leave a message and our office staff will get back to 
you. We also have Senior students manning the office during our office staff break times. 
 
Enrolment  

As a State-funded primary school, students may be admitted to Petone Central on or after their 
fifth birthday, but not before that date. We do not have a cohort entry policy, therefore we are 
unable to admit a child until they turn 5. Compulsory education begins when a child is six years 
old.  
 
When a child is enrolled at any New Zealand school a birth certificate or other proof of date of 
birth is needed to verify their age, and an immunisation certificate must be produced when first 
enrolled. These are legal requirements. Students who are not New Zealand citizens must 
provide evidence of either a Residence Permit or a Student Permit. 
 
If you are coming from preschool to school, the new entrant class teacher will contact you once 
you have enrolled to organize class visits to support your child in transitioning from preschool to 
school. You will be contacted approximately one month before the start date. 

 
Stationery 
At the start of each year or when your child is enrolled, the class teacher will provide a list of 
stationery requirements for your child. You can purchase these items from any stationery 
provider.  
 
Before/After School Care 
Petone Central School offers onsite before and after school care. This is run privately, but is 
located in our school hall. Alternative before and after school care programmes are also 
available close to the school and offer pick up and drop off options. For more information, please 
enquire at our school office. 
 
Attendance 
Good attendance is crucial for students’ learning. Our school is open from 8:15 (with a 9am start 
in lessons), to 3:00pm Monday to Friday during school terms. If your child is absent from school 
through illness, emergency or for any other reason, please ring the school office first thing in the 
morning. This helps to ensure that we know your child is safe. Absenteeism and attendance are 
monitored daily and parents will be contacted if frequent absences are noted.  



Sporting Activities 
Sports skills and a range of sporting opportunities will be provided within normal school hours.  
In addition to these in-school activities, your child will have the opportunity to participate in 
after-school/weekend sports teams. These other team sports are optional. These optional sports 
do have a small cost involved and will also require parents to drop off/pick up from a range of 
venues. They also require parent volunteers to coach and supervise. If your child indicates 
interest in out of school sports, a notice will be sent home to you with specific information about 
the sport and will include times, cost etc.  
 
Breakfast Room (Wharekai) 
A free breakfast if offered onsite in our Wharekai for any student that attends Petone Central. 
Breakfast is available daily. We are very fortunate to have food donated by Kids Can, and 
significant help from St Augustine’s Church Petone, who run our breakfast room each day. The 
breakfast room is open from 8:30-8:55 daily. 
 
Children with Special abilities/learning needs 
Teachers identify students with special abilities/learning needs and either cater for them within 
the classroom programme, or request additional support or programmes from outside providers. 
Providers may include gifted kids programme, resource teachers, Ministry of Education, or 
specialist teachers.  
 
Dental Clinic 
Petone Central School hosts an onsite Dental Clinic which also services the wider Petone 
Community. This clinic is run by Bee Healthy. If you want to sign up, see our lovely office ladies 
who can give you a sign up form, or ring the dental service directly on 0800 825 583. 
 
School Donations 
A school activity donation of $150 per child is paid to the school by the New Zealand 
Government. We do not require parents to fund this activity donation. This means any basic 
curriculum costs are covered.  
 
We can and do still ask on occasion for costs outside of the curriculum, for example stationery 
items, ballet, transport, for optional activities that are outside of the curriculum or school hours 
(such as sports team fees).  
 

  
 



Health and Safety 
Medical Safety - On enrolment we ask that you inform us of any medical information about your 
child that may need to be monitored or medicated during school hours. We can only provide 
medical assistance, particularly with medications if you give us permission to do so. For safety 
reasons we will have a file in the office on your child’s medical condition and all medication will 
be stored in the school office file. This is to prevent other children accessing your child’s 
medication, and also to have the medication accessible even if the class teacher is not available 
on the day your child needs it. On a rare occasion, the medication may be kept in the classroom 
if it is needed daily and regularly throughout the day. Medications will be kept in a specific place 
out of reach of other students. 
 
Cyber Safety - On enrolment we ask that you inform us of your preferences in regards to your 
child’s internet presence. As a school, we do share school information, updates, pictures of 
students and their learning online (through our school website, school newsletter and school 
facebook page). We can only share pictures of your child if we have signed permission to do so. 
As outlined below, student use of the internet will be for Year 4 students or older, after specific 
lessons around cyber safety. There will also be ongoing lessons about cyber safety. Our juniors 
do not have access to the internet. 
 
Court Orders - On enrolment we ask that you inform us of who is allowed to pick up your child in 
case of an emergency. We also ask you to provide copies of any documentation for restrictions 
on who has access to your child (e.g., custody order, restraining order, protection order). We 
can only enforce what we have the documentation for.  
 
Road Safety - We have a patrolled crossing in front of the school from 8:30am to 8:55am and 
also from 2:55pm to 3:10pm. Please refrain from parking on the yellow lines outside of the 
school gate to pick up/drop off your child, as it is difficult for our road patrollers to look for 
approaching traffic and make crossing the road more dangerous. Also, to ensure the safety of 
our students, vehicles are not to be driven onto the school grounds during school hours. Gates 
are to remain closed during school hours. Foot entrances will be accessible at all times. 
 
Sun Safety - During Terms 1 and 4, it is compulsory for students to wear a sunhat when outside 
during the school day. We also have sunscreen available for student use during the summer 
months. 
 
Valuables - All valuables (phones, ipads, cash etc.) are to be handed in to a teacher or the office 
before 9am to be locked away safely. Valuables will be returned at 3pm. 
 
Smokefree - Petone Central School is a totally smoke free area as required by law. Please 
ensure you do not smoke while on the grounds of the school. 
 
Up to Date Information - Please ensure you contact the school to update your details whenever 
you change your address, phone number, need to change emergency contacts or medical 
information changes. It is important to the safety of your child that we have up to date 
information so that we can reach you in the event of an emergency.  
 
Behaviour Management - We aim to grow desirable behaviours that reflect our school value of 
Respect (Respect Self, Others and Environment). We run positive behaviour programmes in our 
classes, teaching desirable behaviours. We have a points system to recognise desirable 
behaviours, which is also tied into our School House competition. Any negative behaviours are 
discussed with all involved using a restorative justice discussion system. Extreme behaviours 
are managed by following the steps in our School Behaviour Code (ask at the office for a copy 
or visit our school website). 



Digital Technologies and Device Use 
Digital Technology is now a compulsory part of the curriculum. Here is an outline of Technology use at Petone 
Central School: 

Year 
1 

Students will not have access to the internet. The teacher may on occasion show learning via a screen 
or projector, but the teacher will have total control over the device accessing the internet. 

Students will have access on occasion to an i-pad. The settings on the i-pad require a teacher 
password for accessing the internet to ensure that students only have access to the apps the teacher 
has specifically set up for their use. All apps on the i-pads will be learning specific (e.g., reading books, 
letter formation, phonics, maths skills). Students will have a maximum use time of 20 minutes per day.  

Digital technology will be taught. This will be taught with a combination of unplugged and plugged 
methods. Unplugged means that computer and coding skills will be taught using non-technological 
resources (e.g., a grid on the ground, students write code on paper to take an object from one part of 
the grid to another). Plugged means that computers, robots and other devices will be used to teach the 
digital technology skill. 

Years 
2-3 

The teacher will at times show learning via a screen or projector, but the teacher will have total control 
over the device accessing the internet for this use. 

Students will have access to an i-pad or chromebook. The settings on the i-pad require a teacher 
password for accessing the internet to ensure that students only have access to the apps the teacher 
has specifically set up for their use. All apps on the i-pads will be learning specific (e.g., reading books, 
letter formation, phonics, maths skills). The chromebooks have limited internet access, and students will 
only be able to access teacher given/approved learning websites. Students will be monitored by the 
teacher while on the internet. Students will also be introduced to cyber safety. Students will have a 
maximum use time of 1 hour per day. 

Digital technology will be taught. This will be taught with a combination of unplugged and plugged 
methods. Unplugged means that computer and coding skills will be taught using non-technological 
resources (e.g., a grid on the ground, students write code on paper to take an object from one part of 
the grid to another). Plugged means that computers, robots and other devices will be used to teach the 
digital technology skill. 

Years 
4-8 

Students will have access to the internet. Internet use will be supervised by the teacher. Students will 
be taught how to search safely for information and will have lessons around cyber safety before being 
allowed access. The school also has many sites blocked to try and reduce the chances of any students 
accidentally accessing inappropriate sites. Search history will be regularly checked and monitored. 

Students will have access to either a school or personal device. These may include laptops, computers 
or tablets. Device use will be monitored by the class teacher. Device use will be for learning only. There 
will be no access to social media sites at school. Students will use devices more frequently throughout 
the day than in the junior years. Usage will vary day to day depending on the lessons and study they 
are currently undertaking.  

Digital technology will be taught. This will be taught with a combination of unplugged and plugged 
methods. Unplugged means that computer and coding skills will be taught using non-technological 
resources (e.g., a grid on the ground, students write code on paper to take an object from one part of 
the grid to another). Plugged means that computers, robots and other devices will be used to teach the 
digital technology skill. 

          



Emergency Procedures  
Our school has clearly set out procedures to be followed by students and staff in the event of an 
emergency. Earthquake, fire, tsunami and lockdown drills are held regularly so pupils and staff 
know what to do.  

Procedures are held by the staff to be put into action in case of a civil emergency, such as a 
serious earthquake. Since you, as parents, have a part in this, it is necessary for you to know 
what we are going to do, and how you can help us. Please ask at the school office if you are 
interested in a copy of our current emergency procedures.  

In an emergency we will keep all students at school under supervision until a parent has 
collected them, or another adult specifically nominated in writing by you has collected them. You 
can nominate that person in advance by advising the school office. When students are released 
from school after an emergency it will be entered on a special register so that we know exactly 
where each child has gone.  

In the event of a tsunami, students and staff will evacuate and head inland towards the 
Maungaraki Hill. The meeting point in the event of a tsunami evacuation is at Maungaraki 
School (Dowse Drive, Maungaraki).  

We suggest that you discuss this within your family and have a plan in case you are separated 
for a long time. Petone Central School will become a Community Hub in any civil emergency.  

Reporting to Parents 
Newsletters - School newsletters come out once a fortnight. If we have your email address, then 
a PDF of the newsletter will be sent to your email address. If you do not have email, then a 
printed copy will be provided for you.  

Online  - Information about the school can be seen via our school website and facebook pages. 
Regular updates and reminders will be added to our facebook site, so we do encourage linking 
to the page to receive these updates. 

Seesaw  - We highly encourage parents/families to sign up to the ‘Seesaw for Families’ App. Via 
Seesaw teachers/students will provide regular updates and examples of your child’s work and 
achievements at school. This will also be used as a messaging tool to inform you as parents of 
notices, upcoming events etc. 

Written Reports - Written reports updating you on your child’s learning, progress and 
achievement will be sent home in Term 2 and Term 4.  

Oral Reporting (Parent/Teacher Meetings) - These meetings will take place once a year during 
Term 2 to update you on your child’s learning and progress. 

We also encourage you to contact/speak with your child’s teacher regularly to keep up to date 
on school information, how your child is doing, ask for clarification or ask any questions that you 
may have. Your main contact within the school should be your child’s teacher. We would rather 
have families talk through what they need to know than feel unsure. 

 

 

 


